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ABSTBACT 

Data froB a survey on serials arrangement procedures 
and policies at acadeniq libraries was ,us€id by the University of 
Bhode Island (UBI) Literary in changing current^ serials policies. Ten 
libraries, four .of which . have sisilar serial holdings and user 
populations to U'RI, responded to a questionnaire^ Inforaa-tion was ' 
obtained on classification versus alphabetization of serials, and 
nissing issues, cataloging, and title change procedures. Based on 
analysis of this inf ornation, reconnendations were sade for the UBI 
Library concerning: (1) annual publications; (2) bound and unbound 
serials; (3) newspapers (Q) public catalog entries; (5) cosputer 
printouts; (6) incosplete volunes; and (7) title changes^ The 
questionnaire is appended. (KP) 
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An Investigation of Selective College and 
Univer^^ity Libraries' Serial Arrangement 



Historically, 'serials in the University of Rhode Island have been 
sjfielved in different locations deteminod by whetlier tlie serial was bound, 
unbound, catalogued, uncatalogued, classif^ied. Or unclassified.^ The alpha- 
betical sequence for unbound cuVrcnt serials began on the first floor and 
corttinued to tlie second floor. '/Bound serials were classified in either the ' 
Dewey Decimal orJabraiy of Co^igress Classification system and intershclved 
witli the monographs. Incomplete volumes -were stored in a non-public -area 
which liad limited access after Libran: office hours, lincatalogued and un-- 
classified bound titles were designated by 'Hf* in the public records, on the 
spine, and slielv^d in another alpl-jnbetical sequence. All of these SfJarate 
locations wei-e inconvenient, inefficient, and confusing to the Library userSo 
In Spring 1973, thejinitial proposal for the Librar>''s new addition indi- 
cated to tlie Libraiy Faculty that the increase in floor space would allow all 
bound and unbound serial^ to be. shelved on one floor. This offered an oppor" 
tunity for a major change* in serial^ arrangement and policy. Immediately, 
many (juestions arose conciprning t;;he best way |to arrange the serials, ^fost' 
prominent was whether boui^d and unbound seriafls should be classified or 
alphabetized, \ ^ ' . , 

'Hie Dean» University Libraries appointed 1 tlie Serials Arrangement Com- 
mittee to investigate all aspqtts of -c^xisting problems, to study alternative 
ind policies, and to mak'e recommqndations for a viable system 
sity of Rliode Island Library c 



arrangements 
fov the Univei 



Introduction Realizing that the experiences of other academic libraries would 

be higlily rClev^'int to their 'work, the Committee made a searcK of the literature 
in the fall ofl 1973 and found <^txU vaAd Gloria Wietstone's 1961 statement 
''Literature publ.islied in tli<t fijeld of soi'ials iWealed little or no material 
on procedures in college and university ribrarilps.''l 

Prelimirkary oiT-sight ii^vestigations ,of serial collections in libraries at 
the M:irine Biological Laboratory in IVoodri I [ole,MH''-issachusetts, Providence 
College, and tlie University of Connecticwt, and the undergraduate -libraries at 
the Universitids of Tennessee, Towa and >lichigan^ gave evidence that these 
aca'dei.uc libraries faced similar problems but tliat solutions were not consistent 
Some of the inconsistencies in serial practices are as follows: 



1. Definitions! were not consistent for a serial ,i periodical , journal,' etc, 

2. Main entry Aor serials puhlislied by an organization were establisliul under 
corporate bad)' in some 1 iln'aries ar.J under the title in others. 

3. Title cliangels, inergeVs, sj-jllts, cessations, were handled in a variety of w^ays: 
a. Some librliries relabelled the spines witli -j^ach title cliange. 

1^. Some libraries listed clianges on %tlie -shel fi beneatli the jburnal. 
4c Various authorities fo7' main qntiy v;ere used, | 

5. ' Current is<;u(|s of jgurnals were shcl\'ed either \with bound ser.ials or in a 

separate col]e(;t ion.' ^ \ A 

6. Unbound, incoinplete volumes wer^ stored in open sliclves, closed stelves, 
current . period icals room,. and with bound serial^. 



J . ■ Ulictstone , Cloi'ia, "Sci-ia^s ]'!-,l.ct ices in Selected CoUc(;e and 
IJniv-ersity Libraries", Library I'esourceV and Te clinic ;\l Serv.ices, Y^S (4") 
284-290. Fa]] ]96]. 
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DifforenL Hepartnfents A/oro rospcns.l:Oe for servicing journals after they ^ 
'had been pt'ocessed and placed on t ' s^elves. 

Listings of journals and holdings lejpfds coul,d be found in the public' 
catalog, computer print-outs^ separatej.serial catalogs, and in rion-public 
records . . ' ' / 

When serials \/ere arranged al j)habetica|l ly , \^arious filing systems, were ^used. 
(Word by v/ord wlith article's omitted; word by v/ord with artitlgs included,; by 
title, letter by letter. ^ i 



The on-sight inspections servc^d only/ to add hore questions rather than to 
provide solutions for the exist.i ng ques'^lons . The Coimittee decided^to expand 
the survey of academic libraries, >n hopp- of finding a trend or preference for 
one inode of procedure. ^ / / • . * 

Procedure • A set of questionnaires^ was d&'velopecf and mailed to' the libraries in- 
cTuded in the Whetstone study, 3 ancT eight additional libraries. The additional ^ 
libraries selected had serial holdings of approximately tlio same number of titles 
as the University of Rhode Island Libra!7,,^and a si.milar user populajiiQn con- ^ 
sistincj of undergraduates , .graduate . students , faculty and researcher's. 

'in all bvit two cases, the Serials' Librarian or Head of the Serials Department 
filled Dut the questionnaire. ' -In the Ic ther , two cases, the Head of Technical 
Services and a librarian in technical services completed the questionnaire. 

For purposes of consi stencTy , in answering thp questionnaire, the definition 
of serial,' as stated in t|ie Anglo-Anx-rican Cataloging Rules, 1967, was used: 



".a..publ ication .issued in successive parts bearing numerical or 
chronological designations and intended to be continued indefinitely. 

' Serials include periodicals, newsoa^pers, annuaVs , .{j^^PO^'ts and year- 
books, etc.) the journals, memoirs, proceedings, transactions, etc. of 
Societies. " 

The above defoinition does not include r-imbered monographic series.. The cover 

letter accoi.ipany i ng the questionnaire included the definition and other i nstructi^ons. 

Six of the :.ixtecn- oricjindlly sur/c-yed libraries;.. the University of Iowa 

(Iowa), Pennsvlvoiiia State University =^enn), Duke University (DUKE), North 

Carolina State University at Raleigh ('sISU), the University of\Texas at Austin 

(Texas), the IiiUon S. Eisen%)wer Library at Johns Hopkins University (Johns . 

Hopkins), and four of the additional \vDraries, Dartmouth' Col lege (Dartmoufh) , . 

the Janves Branch Cabell Library at Vireinta Commonweal th University (Virg. h 

RockefeTler L'ibrary at Brown University (BrownJ, and the ynivorlity of. Maine at 

Orono (naine) returned qu^^stionnaires-. 

■9 t ; ■■ ■ , 

""'?.Spc Appendix A. " • ' i 

3- line Ls tone p. 2C4. / 
^•See Append i X V>T^ . , ^ 
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The questions s^ght to determine '',6w these selected Libraries arranged 
serials, handledx^ataloging and bindin;; practices, kept in~house records, and 
maintained s,^r1al collections. More s";:eci f ical ly . they referred to the problems 
listed in the introduction of this pap-3'', which had been identified by the 
Comnii ttee. ' 

Tabulations of the responses to the questions are in the following table^^^ ' 
The tables -fol low the seqgence'iDf the cjestioWfS on the questionnaire. . When a 
question was not answered by a library, the ndltei:.^of the library is omitted from 
the t-able. Jn an instance -where the qL.es^tion dif'^^ript apply to the anwering library, 
NA his been used. 



ta 



iswers to individual questions: General Sectijin 
How are serials defined in, your library? 



lack _ 
def i ni tion 



Dartmouth 
Virginia ^ 
Johns Hopkins 
Iowa 

Maine ; _ 

Penn 

Brown 

Texas . 

liCSU 

Duke 

URI 



AACR . 
suitable . 

• XX 

XX • 
XX 



AA Rules Other 
XX > 



XX 



XX 
XX 

x'x 

XX 
XX 
XX 



2. How. many serial titles docs your I'rrary currently receive? 



Dartmouth 

Virgi oi ^) 
Johns liopkins 

I OWc) 

; la i(ie 
lectin 
Lrown 
■ie>^s' 
NCSV^ 
Duke 
URI 



about 12000 
3500 
about 10000 
about 20000 
4500 



13000 (; '-eludes monographs in series) 
"21000 

13585 (■:■■.. eludes 7000 irregular serials) 
18298 . 
10000 



3. 



.-riinatc) 

How liiany jiev/'serial titles did yoi. S'jbscribe to in: 



ERIC . 





1970 


1971 • 


1972 


1973 


1974 ( 


Dartmouth 


1022 


"""'871 


" "i3eX ' 


1193 ~ 


'"T2OO 


Virgi ni a 


MA 


NA 


7o: 


1000 


2000 


Johns Ho[)tnns 


NA 


• 50 


■r " 


500 


500 


Iowa 


1462 


1243 


10^- 


1174 


NA 


[lainf! . 


. few 


fow 


f t 


fow 


few ■ 


Penn 

*• 


NA 


■ .2522 


14:: 


1103 


only 1 


Brov/n 


ilA 


NA 


3': 


' 346 


300 

I 
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or cessation 



- A - 



Texas 
NCSU 
Duke 
URI 





1971 


1972 


1973 




"""22% 


" 229 7" 


"T009 


NA 


590 


360' 


313 


1129 


1 1 88 


*1170 


1008 


NA 


NA 


NA 





Hooo ' 
31& 

1115 ■ . , 
NA 



4. Indicate the followinii serials that are Cdtaloged by your library 



































on 


on 






c 






















p 




CO 








s- 




c 






•r— 




"1 — 




t/1 




O) 


O 


•l — 


















tL 


•1 — 




on 




o 


o 






CO 




■ ro 


-o 










o 


t/1 


ro 


c 




O- 


o 


QJ ■ 




cu 












o 




•1 — 


o 


o 


•i — 








C 


=5 




> 




o 


CL , 


> 


n3 


CO 




c 


O 


c 




OJ 




OJ 


cu 




cu 


CO 








c 


CL 


CL 




i- 








X 


X 


• X 




X 


X 


X 


X 


X 


X 




X 




X 






X* 


X* 


X* 


X* 


X 



Dartmouth ^ 
Virginia 
Johns flopkins % 

Iowa X L- * 

Main^ ' X X X X X ^4 XXX 

•Penn* , XXX XXX X X X 

orov;n X . ^ 

Texas X , 

NCSU X 

Duke XXX X X X X X X 

URI . >^XX XXXXXX 

* indicates if annual the item would-be cataloged 

5. Does the cataloging include subject headings?' 





.YES 


NO 


OTHE=; 


.Dartmouth 


. X 






Vi rginia. 


X 






Johns Hopkins 


X 






Iowa 


V 
A 






Maine, 




• 


sel Gctfvely 


Penn 


X 






Brown 


X 






Texas 


X 






■ MCSU 


X 






Diike , 


X 






URI- y 


X 
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Does the cataloging iiifludo added entires? 

NO OTHER 



Dartmouth 

Virginia 

Johns Hopkins 

Iowa 

Maine 

Penn 

Brown 

Texas * 
NCSU 
Duke 
URI 



\ YES 
X 
X 

■ X 
X " 

X 
X 

X . 

X 

V x 
X 



selectively 



7. Do you recatalog when a change of title occurs? 



; YES 

Dartmouth X 

Virginia X 

Johns flopkins X 

Iowa X 

Maine X 

Penn • . X 

Bfown , X 

Texas X 

NCSU X 
Duke- 

URI 'X 



NO 



OTHER 



-not always 



8. i^ow would a title chancje affect the public record? 

NA 



Oartmou th 

Virgini a 

Johns Hopkins 

I owa 

Ma i n e 

Penn 

Brown 

Texts 

NCSU 

Duke 

URI 



success! ve 
catalog! iV: 
w/ linkinr: 
notes 

XX 

XX 

XX 
XX 



catalog 
latest 
title 



XX 
XX 
XX 

XX 
XX 

XX 

XX 



title 
vari es 
note 



XX 



Referer)ce 
to new title 



XX 



XX 
XX 
XX 



XX 

a, 

XX 
XX 
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9. What authority do you use to establish a serial nidin entry? 



Library of 
Congress 



New Serial 
Titles 



Union list 
of Serial s 



other 



Dai^tniouth 


X ' 


X 


* X • 


Bcrkg ley - 










BUCOP * . ^ 


Vi ry . 


X 


X 


X 


Va.v,Union 








, List of Serials 


Johns Hopkins 


X 


X 






Iowa 


X 


X 


♦ < 


AACR \ 


Mai ne , . 


X 


' X 


X 




Pcnn 


X 


X . 


X 




Brown 


X 




X 


various biblio-. 










graph ies . . ^ 


Texas 


V 

T'. 


X 


' X 


' National 










Bibl iographies 




X 


X 


X 


X ■ 


Diike 


X 


X- ■ 


X 




URI 


X .', 


. X 


X 




10. !)o you 'a Lteir.pt to replace 


mi ss i r»5'* issues before binding a 


vol nine? 


• ■ 


, YES ,N0 


OTriER 




- 


UartniOLith 


X ' ■ 




. r 


• 


Virg. 


X 








Johns Hopkins 


X 








I owa 


X ■ * 








, Maine 


X 








Pcnn 


X 








Br* own * 


' X 








Texas 


X 








N.C, S.U: 


X 








Duke 


X 








URI 


X 






y 
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IK How long would you wait for a iiiiss-ing issue to be located' 

VARIFS one mor.lh 3 to 6 -one 
^ . . or 1 es^ months year 

DartnKHith X 

Virg. / " . ' ■ ^ ^ 

Johns flopfrrns X * . " 

Iowa X 
Maine 'X 
Penn State X 
Brown ■ . X 

( Texas , • ^ ^ X. 

\)u\v • X 
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.12..- Where are the incoinplote volumes, stored? 



D&rtmouthj . ^ 
.'Virg. Com 

ilohns Hop]<ins 
" lovia ^ 

^ Matn^ ' * 
.* Penn State 
. Brown • 
Texas 

N.C,S.U . » 
' Duke . • 
' URI 



PUBLIC AREA 
(Regular sta^cks) 



X 

X, 

X 

\f 

A 



fion-Publit AREA' 
(Technical Services, 
Bindary, Sprials) 



X 
X 
X 
X 
X 



dtHER 



(bound incomplete) 



13. If incomslete volumes are not*;left in 'the public stacks, is there a- 
publ i c\rccord of .where they may be located?' ■ ' • 



YES 



NO 



Dartmouth" 


<3 


Vi rig. Comm . • 


ft 


Johns HoDk-i ns 




Iowa ^ 




Maine 




Penn State 




Brown 




Texas . 




N.C.S.U , 




Duke ' • 




URI 




14. 'Uhero woul(d 


[ a patro 




Public * 




Cata.1 og 




by title 


Dartmouth v 


X . 


^rginia 


X 


Johns Hopkins 


' X 


Iowa 


X 


Maine 


)t • ■ 


Penn 




Brown . ' 


X 


Texas 


X 


NCSU 


X 


DukG. • . 


X 


URI 


• X 



* X 

X. 

X^ 



OTHEPv 
NA 



9- 



NA 
NA 



X 



J 



of the serials your library owns? 



Seri al s 
Catalog 



Co:;iputer Li ndex 
Print- Out K^ardex 
Wheel dex 



Book ' Mform Service 
Cata.log Listing Desk 



X 
X 
X 
X 
X 

-X 



X 
X 

X- 
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15. Whci-e would a rt*c(,)rd of serial holdings be found in your library? ' ' 



Dartmouth 
Virginia ^ 
JolThs Hopkins ' 
lov^a \ 
Maine ' 
Penn 

Brov;n ' 
Texas' . 

NCSU 
DuKo 



Public 
Catal og 

■X 
X 



Catalog 
Serial s 



Coifbuter L index Book . Mform 
Prirh-Out Kardex Catalog Listing 
Wheel dex 



Servipe 
- Desk 



X 

X 
X 



X 
X 

X 

X 



X 

x 



X 

x 



*niagazines & nev;/spapers 
16. Do you have open stacks for bound serials? 





YCS 


NO 


.Dartmouth 


■ 'x 




\Virginia 


X . 




Johns Hopkins 


X 




I owa 


X 




Ha i ne 


X 




Penn 


X 




Brov/n 


, " X 




Texas 




'X 


NCSU . " 


X ■ 




Duke 


X 




IIRI 


X, . 




17. Do you ha ve 


open»stacks for 


unbound 




YES ■ 


NO 



% 



OTHtR 



Dartmouth 

Vi rg i ni a 

Johns Hopkins 

Iowa 

Ma i ne 

Penn 

Brown 

Texas 

NCSU 

Duke 

URI 



X 
X 
X 
X 
X 
X 
X 
X 
X 
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18. Which of .the fol lowing s^erials circulate? 



Dartniguth 

Virginia 

J^ns flopkins 

Iowa 

Maine 

Penn 

Brown 

Texas 

NCSU 

Duke 

URI 





















I/) 


00 


















c 


r— 








J") 




cn 






o? 


<0 












c 
















o 


u 








4-> 




to 




to 


Cl 




-o 


to 


to 


U 


(D 




<^ 






•o 


(U 


-M 




<C 


CO 




C 




Q. 


O 


, <u 


J- 


(U 


to 








o 


7*1 


•r— 


. u 


o 




c 




c; ■ 








■J- 


o 


CL 


> 


03 




c 


o 


OJ 




(U 


J- 


(U 


(U 


J- 




ro 


•r-> 


E 




. CL 


Ql 


J- 


J- 





*only boun::;' periodicals' 
/■'most current do not 



X 
X 



19.^ Whi^h d(.'[)arti;iont sorvicc". unliound ^orials? 

ci rcirl ci t; ion ' soriols 

Dti r trn(jy[_^Lh 

V i r-(j i m d X 
John^> llopki ns 

Iowa X 

Maine/ • ■. X. 

Pcnn' X 

Brown/ 'X 

Texa^ XX 

IICSIJ X 

Uukc ' . X 

URI XX 



ref pronce 
X 
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20. Which department services bound serials? 

c i rcul ati on serial s 



Dartiiioutli 

Virginia ' 

Johns Hopkins 

Iowa 

Maine 

Penn 

Brown 

Texas 

ksu 

Duke 
URI 



X 
X 
X 
X 
X 
X 



ref erehco, 



other 
X • 
NA 



The reinainincj questions were-divided into two sections. If the responding 
library's bound serials wore classi-fiet). Section A: ivas answered. If Bound 
serials were alphabetically arranged, Section *B. was answered. * For those 
libraries in which both niethods .were used, both sections wore answered. 

^L^Al^Lr_^_tp__Qu_ostion5_j (Bound* Serials Classified) 

A.l.* Which serials are classified? 



CO 










to 


to 






r— 








to 




en 






fX3 








I- 




c 






•f— 




to 




CD 


o 


•i— 






I- 


<^ 






O- 


•r— 


TD 


CO 




QJ 








fO 


-o 


CJ 


4-> 




to 


fO 


c 




Q. 


O 


• GJ 


\- 


OJ 








c 


to , 


■r— 


O 


O 






.c 


3 






I- 


o 


o. 


> 




c 


o 


c 


OJ 


Oi 




<u 


OJ 








c2 


c 


Q- 


a. 




J- 



I/) 
c 
o 

•rr 
.+-» 
O 
CO 

C 



I/) 

o 
o 

QJ 
>> 



Dartmouth XXX XXXXXX 

Vinjinid X . ; X 

Jotms Hopkins X 

Iowa X .X ' X X X . X X 

Maine ' X , X X 'XXX 

Penn XXX XXXXXX 

Brown 'X * ^ 

Texa^ X 

ncsij ^ X • 

Duke X * ;; * X X X X * 

URI XX ' ^XXXX.XX 

s . ' 'i^ select ivcly 
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A.?. Which Classification system do you use? 





L . C . 


Dowey - Otfier 


Darthciouth 


i 
X 


♦ ^ 


Vilrg. Coinin. 


X 




Johns Hopkins ■ 


X 


) 


lov/a 


. X 




Maine 


X > 


\ 


Penh \ 


. • X 




Brown ' 


X . 




Texas . 


X 




N CSU 


,x 




Duke 




A 


URI 


X 








* Before May 1^ 1972 


A, 3, Is the same classi f ic;.! ion 


systein.used for monographs? 




.YES 


iJO- (JIHLK 


DartniouLh ^ ' 


- • X, 




Viry. 


X . 




Johns Hopkins 


X 




I ov/a 


X 




Maine 


X 




Penn 


■X 




Brown 


X 




Texas ^• 


X 




I^C.S.U. 


■ t )■ 




Duke 


X 




URI 


X 




A. 4. Are your 


clfissi f i(.'d bound 


seria 1 




Intorshe 1 vcci 


Shelved in 




w/ iiinnograpli'^.. 


area^of own 



" other 



Ddr Lii;.)uLti 
Viry. 

Johns llopk in' 

lOV/d 

Md i ne 

Cenri 

Brov/n 

Texas 

NCSU 

Duke 

URI 



X 
X 
X 
X 
X 
X 
X 
X 
X 
X 
X 



15, 
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A. 5, Are unbound serials 



Dartmouth 
Vi)hgi nia 
' Johns Hopkins 
Idwa > 
M^ine 
Penn 
Brown 
Texas 
NCSU 
Duke 
URI 



.classified, shelved^ 
separately from 
b6u#d 



X 

X 



classified 
shelved 
w'i th bound 

• X 
X 
X 

• X ■ 

X 



X 
X 



♦journals and periodicfils 



a1 phabotical ly 
arranged 



X 
* 



X 
X 



* If at any time in the past, your serials were arranged alphabetically, 
why was a switch to a classified arrangement made? 



Dartmouth 

Johns Hopkins 

Iowa 

Maine 

Penn 

Brov/n 

Texas 

NCSU 

Duke 

URI 



never sv/itched 

X 

X 
X 
X 
X 

X 
X 



switched to NA 
classi f i ed 



A. 7-. What acivantager. do yoii see in a classified arrangement? 



S.ubjec t 
brov/r.i ng 



success! V'? 
ti tie 
catalogir, 



Dartiiiou th 


NA 




V i rgi ni a 


NA 




Johns Hopkins 


X 




iov/a 




X 


Ma i ri(? 


X 




Penn . / 


X 


'■ X 


Brown 


X 




Texas 


X 




NCSU 


X 




1)11 kp 


X 




URI 
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on.e shelving 
or filing 
syste/i 



title change 
shelved near 
old 



n 



eliminates 
shel vi ng 
questions 
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A. 8; What advantage do you see for switching to an alpha'betical arrangement<| 
in your 1 ibrary? ^ ' ■ ' , ■ 



NA 
X 



No advantage 
/ 

X • 
X 
X 

X 
X 



More economical Eliminates classifying 



Dartmouth 
Virginia 
Johns Hopkins 
lo'wa 
Penn 
Brown 
l^exas 
MCSU 

Duke .X * ■ , 

Mai nei ' ' - ' * • 'X X- 

URr ' X • ' 

A. 9. How would you accomodate a title change fn your public listing? 
NA 



close 
entry 



Dartmouth 

Virginia 

Johns Hopkins 

I owa 

Maine 

Penn 

Brov/n 

Texas 

NCSU 

Duke ■ 

URI \ ' 



added 
entry 
61 der 
title 



success! ve 
entry 



reference 
to both 



reference 
from old 
to new . 



X 
X 
X 

X 



X 
X 



X 
X 



A. 10. Mow would a title chancjc effect :he shelving of a classified serial? 



NA No 
Affect 



Dartmoutti 

Virginia 

Johns Hopkins 

Iowa 

Maine 

Penn 

Brown 

Texas 

NCSU 

Duke 

URI 



X 

X 



If class, 
number chf.nged^- 
shelved a: new'';^^ 
number 

X 
X 



X 
X 



Retains same 
xlass . number 



If content remains 
*the same, class, 
number stays the same 



ERLC 
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Answers To Individual Questions in Sectton B *- Bound Serials Alphabetica|ll.y Arranged 



-Of the responding li):;raries only four arrange any, bound serials in an ajlpha- 
betical sequence, and in all four cases, these serials were journals on 
periodicals. All other ser;ials are classified and questions about these 
are answered in section A. . ■ j 

B.l Briefly explain the filing rules u^d in your alphabetical arrangement 
of serial^. - / 



Answereid only by Maine. 
B.2. Uould a serial -v/ith a corporate author be shelved; 



I 

By corporate 
author 



By title 



Other 



Virg. 
Maine 
Duke 
I owa 



X 
X 
X- 
X 



B.l Which of the following are interfiled in one alphabet? 



Virg. 
Maine 
Duke 
I owa 



journals and- 
peri odi cal s 

X 

X ' • 

■ X 
"X 



sepaiate 
newspaper ' sequence 

X 

. X 



B.4 If there is more than one phabeticaL Sequence in shel 
please describe the. divisions : , 



•Vircj. 

' I ov/a 
Duke 
Maine 



journals one 
alphabet' 

X 
X 



newspapers one 
al phabet 

'X 
X 



1.- 



ving your serials. 



B.5 Does ttie alphabetical arranfjement used for listing serjals differ from the 
sequence, in' which the serials are shelved? 



YE5 



NO 



ERIC 



Virg. 
Iowa 
Maine 
Uiikc 



X 
X. 
X 



18 



- 1: 



B.«6 If-at anyjtinie in the past your seria-ls were classified, why was 'a 
switch to jan alpliabeLical arrange icnt made? 



Vircj. 
Iowa 
Mai ne 
Duke 



NA Browsing 



flore Economical 



X. 



B.7 How would i title ch^inc^e^ef fee t tre shelving of a serial? 

Viry. - 1 ) alphabetically 'arranged,/:joyrnals are 'shelved by the title under 
whichiit'was publishedv 



,2) title 
fO>"n'cr 



change vs indicated or the spine of the last volume of the 
title 



Iowa - 1) retiti 
Maine - 
Duke - 

B.3 Wfiat are the 



es spines 2)|reshel.es , , 

shelved under new title • _ ■ 

NA ' • . . 

advantages for having ^an alphabetical arrangement? 

- / 

Virg. - 1) direct; process of going frof bibliographic citation to 'the shelf 
Iowa - 1 ) not many 

Maine - 1) cheaper, 2) easier casudl^use 3) eliminates search step for .class no. 
Duke ' NA 

B.9 Do you sec any advantage for chan-ing to a classified system in your library?' 
Virg. ^ '*^"No^,;(col lect ion is small, prii:?.rily for undergraduates' use) / 

■ ' " , . / 

Iowa , Yes ( ti o ^cTianges easier to accomodate, faulty citations eliminated, " 
pr(jr^lj|ni titles el iini iiatet! . eliminates separate shelving for serials) 

Duke NA ^ 
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The following is a suniniriry of Uie answers (jiven on the questionnairci: ' ' 
Seriajs Classified VS Aljjjlidbeti zed ■ ^ • v * ' 

(A ; " ' • 

^ ^ The size of ttie curreriL serials collection appeared to be a detcrnii niiuj factor 

in as si Tying or alptiabetizijig serials. Comparing ^ttie'sizo of the libraries 
seriaH. collection (Table 2) witli the categories of serials classified (Table A.l) 
' ' shpi^vs ttiaft. four out of ttie eiglit libraries with over 10,000 current subscri ptiof?s 
classify^ all Aerials. Mewspaper-s are-not classified in ttie reina i riiVfg foyr li- 
braries witti la.rge collections. Iowa .does not classify and Duke classi^fnes^selec- 
ted journals and periodicals. ' 

All reporting libraries classify so.nie serials. In par>ticulai^, annuals i&nd 
yeat^books are classified v/i^thout exception. ^ Virginia Coiiinionweal ^h Universi/y 
classif iesMTiemoir?, proceedings, reports, reviews and transactions^ if the titfle' 
^ is received annually. • / * * ^ ' 

The' two 1 ibraries wi th- the 1 east jrjinber of current subsa:ij'ptlic)?i> also- 
cldssi.fy the least number pi serials. -Vi rgi ni a^and Maine, ^ssLfy. two and six ' -r 
cat-eg6ri0,s respectively, lio'th libraries arrange bound' journals^,and"periodiCals . 
alph'abeticqlly., and notied that their Cjollections are easi ly control Ted. flaine * • .* 
cited economic advantages .for alphabetizing. 
' '.'-./Among the many advantages given' for maintaining bound serials, in a classi- 
: fied sys'tem are that this approach places all materials relating to one subject 
in one place; requires one filing syste:/for serials and monographs; shelves ^ 
new titles near older, more familiar titles;' and provides ease in handling title 
changes, mergers, cess;atig)ns, and titles in foreign languages. Successive title 
cataloging is also possible. None of the reporl:irig^ libraries citfedlany advantage 
for arranging serials ip alplpbetical order. One library representative states >. 
that there are '^not adva,ntages in ttieir practice of alphabetizing journals ■ v 

and periodicalsT and would undertake the project of classifying these serials . 
as well, if funding were available. • ' 

' ^Tfiere is a greater variation in th? slielving iiie'^bds forCBnbound issues of^ 
class i f ied, serials tl)an there is for shelving the bound volumes. Dartmouth and' ' 
Johns Hopkins use a combjfiation uf all three mettiods - unbound issues classi- 
fied, and stielved separately from the tound, classified and slielved with t'le bound, 
and arranged al|)tiabet. ical ly. Of the three 1 ibrari^^s that classify all unbound 
issues, .;f.e shel^/e', them tli the bound issues, one shelved them with thejbound 
issues and tlie other two libraries shel.o them separately, flaine and Virfinia 
do not classify journals, periodicals and newspapers and do shelve 'them alphabetically. 

Tlie Libt^a.rv of Congress Classi f icat ion .Syst(?fi) is used by al 1 .'reporti ng 
lil)rdries for classi fyi nq serials with the one exception of Duke, which uses tlie 
Dewey Decimal System. In all cases w^iefe bound serial^» are classified, these ' 
serials are i nLeJ^stiel ved with the monographs. 

Missing Issues/ I nc()mj)lete VoIuiik.'S- 

All lil)raries reported tliat they n^de an attempt to replace the missing 
issues'of (i voliiiiif* before vX. is l)0und.' Ihe length of time that a- library waits 
for thes(.' issues to be lo(:at.(ul varies ffoiii two weeks (iowa) to on(» year (Virginia).. 
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Four libraries leave the' incofiiplete volume in the public stacks until the 
issues are secured or the decision is made to bind without the missing issue. 



Of flhe six libraries reportincj that 
stacks, only two, Johns Hopkins and 
where the volumes are stored. 



incoi:nlete volumes are not left in the public 
Duke, do not maintain a public record of 



The prevailing practice among the report^ing libraries i^ to catalog seri.als. 
Half of tht^ libraries catalogs all seriaU and'^^ti^ee. additional libraries catalog 
all serials except newspaj/ers. Reports are not cataloged by Maine, and 4^enn will 
catalog a neOjspaper. if it Is retained on microform, Virginia does not cata-JoQ 
journals, nevispapers , and periodicals, and will catalog memoi rs , proceedings, 
reports, reviews, and transac'Uons ,if it is published annually. 

Maine ]i the only library which selectively provides subject headings and 
added entries.. Cataloging in all other libraries included subject headings and . 
added entries. . ^ * * ' - 

The Union List of Serial s , New Serials Titles, and Library of Congress 
.^Cataloging are used to establish main entries, by al 1* reporting libraries. 
•AdditionaT sources c^-ted are national i)ibl iographies, the Virginia Union List of 
Serials, the Berkeley List of'Serials, BUC0P, and Half Century of Soviet Sferials. 



TJ t Ve Chximjies 




Nine out of ten of the reporting libraries always recatalog a serial when the 
title clianges. The tenth library, Duke, .selectively recafalogs. Libraries were 
l^ed to describe how the public records would be affected by a ti tie change. Two 
^ctices are most predomiiient. Five libraries catalog the new title and add a 
reference to the old title that notes the' newer title. Four libraries follow 
for successive cataloging thqjt provide linking notes between titles and^ the 
library catalogs the newest title and adds a -title varies note. 



rul es 
1 a s t 



Recoiwenda t'ion;^ f^oj^_ Uplyers i ty of Rhode 1^ ^ - 

With the questionnaires of the responding libraries analyzed and studied 
carefully, and with the existing practices and community input taken i nto account , • 
ttie Committoo madr^ the following recommondations to the administration of the URI 

Library. 

\ 

Annual Pul)l i cations 



Serials published on an annual schedule will go directly to the bound 
serial stacks ynth LC or Dewey Classification when available.' An annual title, 
which ,lacks cataloging and/or classification will be assigned a' "W" and an accession 
number. Each suhsef|uent issue will bo (;iven the same "U" accession number as. 
the first issue. With this "W" number it will be shelved in the bound serials 
stacks. No /innual serial will be sent to the unbound current serial stacks. 

• 21- • ' . 



ERIC 



18 - . • y 



Bound Serials 



1. Will be removed from monograph staclcs and placed on one level. 

2. Shelving sequence will be: (a) Library of Congress . ; 

' , ^ (b) Dew^'y Decimal 

(c) "W" accession number 

3. Government Publication^,. International- Publ ioations and' State Publications 
\;hiGh currently are assigned LC or Dewey clas>s numbers will remain in the bound 

section for the appropriate system. Those 'publ ications with a Superi ntende^nt of 
Documents number, an Internatiohal number or a State ^umber will be located in 
the Government publications collections. " , - 

Unbound Serials ' 

r. Will be placed cfn the same level with the bound serials, but in a separate 
current periodical room. ^ ' * 

2\ Will be arranged by classification nUniber or "W". ^ 

3.^ Shelving sequence will be LC, Dewey, "W". _ " 

'"W" Accession Collection 

(. Existing bound "W's" will be given an accession number prefixed by the "W". ^ 

2. A copy of the new form (to fit Kardex and route serials^ with holdings infor- 
mation will be sent to the person responsible for the computer printout. 

3. Existing current unbound issues in the present "W" collection will .receive 
the same "W accession number as the bound, and will be shelved in the^current 
periodical room. 



T 



4. Shelving sequence will be IC, Dewey and "W". 
Newspapers 

1. Will not be included with the other serial arrangements. They will continue 
to be shelved in alphabetical order by title. - . • 

• ' ' \. 

2. They wi^l be cataloged and listed in the public catalog as well as in the 
computer printout. • * , ^ ^ r ^ 

3. The* Serials Department will be responsible for the paper . and microform 
holdings of newspapers. "^0^' . 

4. Newspapers will be retained according to the criteria assigned by the Serials 
Advisory Committee. 5' • ^ \ 

S".'SyrT^lT"7w7f^^ by the Dean, University Librai^^fts 

in 1972 and charged with reviewing new serial requests, cancellations, serial {iplicy 
and determination of format. 
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Public Catalog Entries ' . . ^ . . 

1. Will follow LC practices in effect at time of cataloging. 

2. "Serial" will be noted by a shield. ' * ^ . ■ 
Copiputer, Printout " . • ( * ^ . 

1. Will follow LC practices in effect at time of 'cataloging. 

2. Appropriate^ cross references will be made. . ' *. 

3. WiM serve as public holdings record. 
Incomplete Volumes . 

1 Will be left on the unbound current shelves. ' . 

2. If attempts to acquire missing issues have n^ been fruitful within a 6 month 
time period, the volume will be bound, citing the lack ofissues on the spine' or 
on a page inserted before the first page when spine marking is not possible.^ 

'3. When it becomes apparent to the Serials Department or other library personnel 
that a particular title is frequently being bound wi th missing issues, the title 
will be sent to the Serials Advisory Committee for microform consideration. - 

4. If additional issues are missing at. binding time (at the end of 6 months) a 
search will not be made for these additional issues, but ,the volume will be bound 
viith the same instructions given in (2) above. 

5. When an incomplete volume has 50% or more of its issues missing it will be 
replaced on microfilm. 

Change of title (Merger, cessations) - ^ 

Cataloging procedures v/ill follow LC practices in effect at time of change of title 

J 

^ submitted by Elizabeth Gates Kesler 

^ Gay Teborek 
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♦ . * UNIVCRSITY OF FLHODE ISLAND SKKIALS .ALPIIABETIZING CpMMITTHi: 

• ' N ' QUKSTIONNAIRI- . ' ^ 

NAME OF* LIBRARY . 

ANSW^ERED BY ^ 



POSITION 



r 



GENE'RA'l 'QUESTIONS '■ . 

l. " How '.arci, serials defiiiod by- youp^ibraryT * ' 



2c ^ How many serial tiA:^es does your .libraVy currently receive? 
3. How many new, setial titles did you subscribe to in: 

^•-l^'^O . _ Ce 1972 e. estimate for 197^4 ' 

: ■ ^ 1971^ ■ d„ 1973 • ^ ~~ ' 

. n..^ Indicate the followipg^ serials that are catalogued by your library 

/ ^' •'^^rials _ e. newspapers _ i. reviews 

,y b. annuals _ , f. periodicals _ ^ j. transactions ~ 

c. 3ournals _. ; g ., proceedings ^_ k„ yearbooks 

d. xnomoxrs h.. reports i„ other ■ ~ 

5. Docs the cataloging include subject ' headings? ^ yes no other 

6. Does the cataloging include added entries? yes no other 

. 7.. D6 you recatalog when a change of title occurs? yes no other,*. 

• 8*- How would a title chfinge affect the public record? ~ "'"^ • 

9. vmat authority do you use to establish a serial main entry? Check all that apply: 
a. Library of Congress 

^ b\New Soridl Titles ~ . / ^'^ - - 

Union List of Serials Oo none 

10. Do^ you attempt to replace missing issues bef ore^'binding a volume? ■ " 
yes _ no _ other , 

11. HOW long would you wait for a missing issue to be located? 

12r Where are incom2:)le t.e -volumes stored? ^ U 



13. If incomplete valmnos are not left, in the public stacks, is theTTTljublic ~ 
record of where they may be located? ^ yes no other ^ 

. 1/1. Where would a patron find a li.sting of the serials your library owns?" Check all 
• that apply: 

'^a„ public catalog under a generic term such as PRRIODJCALS 

b. public catalog under teh title^of the serial- 

c. computer printout of the serials titles Y 

d. line-dey^ " 

7 . ^ • 

a separate i)ublic catalog for serial.s only 

f . kardox ' * 

g. book catalog ♦ \ 
/ h. other ^ 25 ^ ^ — 

ERIC : - 20 - 
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QUESTIONNAIRE PAGE 2 



GEfJERAJ^ QUESTIONS CONTINUED 



15. Where could a record of serial holdings foe :^ound in your library? Check 
that apply: ^ 

M . ' • 

^ a. • public catalog • ' ' 

b. computer printout [ * ^ 

Co ^ line-dex " • ' 

du separate catalog for serial titles and holdings only 

, . ' e. public kardex 

f, book catalog . " 

^ — . . ^ ^ ^ 

Qo oth'er ' • . * . . : 



all 



16 r bo you have open stacks for bouiid serials? 

17., Do you have open stacks for unbound serials? 

18c Whi^h- of th^ following serials circulate? 

ai all serials ; e,' newspapers 

b. annuals . ' f. . periodicals 

Cc journals g., proceedings 

d. memoirs he ..'reports 



19o, V/hich departmenKse|;vices unbound serials? 



yes 

lyes 



no 
no 



20. Which department services bound serials? 



1. reviews 

j. transaction^ 

k. yearbooks _ 

1. other 




The remaining questions are divided into two sections: 

a. If BOUND serials in your library are^classif ied, please' cyiswer the 
qubstioris in SECTION A^ . ' ' 

b. If* BOUND serials in your library are alphabetically arranged, please 
ana.wer the questions in SECTION B,. * 

c. If both methods are used, plpase'-answer the appropriate questions 
^ip both SECTIONS A and " -A ' 
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QUESTIONNAIRE PAGE 3 



SECTION A a. 

'A.l, VJhich. serials are classified?^ 

a. all serials 

hu annuals 

Oi journals • 

d. memoirs* 



Cv newspapers 

f . periodicals 

g. proc^eodings 



• ho reports 

A. 2. / Whichj.V^lassif ication systpm do you use? 

a. Library of Congress 

bo Dewey DeciDial 

c. other, please 'specify 



1. reviews 

jo transactions' 

k, yearbooks 

1„ other 



A. 3. Is this the same classification system used for monographs?' 

yes no other 

A, 4, Are yo'urL classified serials - 

inr&TsheLyed with monographs • 



b. shelved' in a distinct area of their own 
Cr other, please, specify ■ 



Ao5. Are unbound serials- 

^o classified, but shelved separately from the bound serials * 

b, classified and shelved\with the bound issues ' 

c. alphabatically arranged in a separate collection^ plese explain 
briefly on the rev^irse of this sheet- the alphabet used 

do other, please specify . ■ ^ - 

Ac 6.' If at any tine in the past, your serials were arranc^d alphabetically, why 
was a switch to a classified arrangement made? 



A. 7. What are the. advantages in a classified arrangement? 



A. 8. What advantages do you see in switching to an^^lphabeticaj. arrangement 
in YOUR library? 



Ao9. How would you accomodate a title change in your public listing? 



A.lOo How would a title change affect the shelving of a serial? 
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OUKSTIONNAIRE PAGE 4 



SECTION B 



Bol Briefly explain the filing rules used in your alphabetical arrangement of 
serials. Please be as specific as possible, indicating exceptionSo 



B.2. Would a serial with a corporate author (e.g. Journal of the American 
Medical Association) be shelved: 

ac by the corporate author (ecg. American Medical Arv.ocic t ion. Jburrial) 

h>. by the title (e.g. Journal of the Ai*ariCi^2l Hadical l^psociation) ^ 

c. other, please explain ' . L 



B.3. If serials ant in one alphabetical sequence, which of the following are 
interfiled ^in one alphabet? 



a 



all serials e. newspapers i. reviews 



b. annauls f. periodicals j. transactions 

c. ■ journals g. proceedings- k. yearbooks 

d. memoirs h. reports ..1. other 



B.4. If there is more than one alphabetical sequence used in shelving your serials, 
please describe the divisions. * ' * " 

B.5. Does the alphabetical arrangement used for LISTING serials differ from the ' 
sequence in which the serials are shelved? 

yes, please explain no other \ 

B.6. If at any time in the past your serials were classified, why was a 
switch to an alphabetical arrangement made? 

A'- • • ■ .' . ■ 

B.7. How would a title change affect the shelving of a serial? 



B.8, What are the advantages for having an alphabetical arrangement? 

/■ . 

- •• V/ 

B.9. Do you see any advantages for changing to a classified system in YOUR library? 

28 

O : If the abouve questions do not accurately describe your serials arrangement, please 
ERJC specify your Sjeriai. situation on the reverse of this sheet. 
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/UNIVERSITY OF RHODE ISLAND 
KINGSTON --R. I. 02881 



Univ<Tsity I.ibrary 



July 30, ig^lU 



Dear Serial Librarian,^ » 

The University of Rhode Island Library will &Qpn break ground for an 
addition to the present building. With the increase in floor ^pace,. 
the po^rdbility of housing all serials, bound and unbound, on one floor 
has become a possibiljity . A special committee, the Serials Arrangement 
Committee, hac beieri appointed by the Dean, Uniyersity Libraries, to 

study the arrangement of scVials in academic libraries. 

( . 

I ■ ■ . 

Attached is a set ofj qiiestionnaires concerned with various aspect^s.;. of • 
serials arrangement.! The first section . contains general questions'. 
The next section, SEjCTION A, contains questions about' alphabetically 
arranged collections! of bound serials* The last section, SECTION B, 
contains questions a}bout bound serials in a classified arrangement. 
Depending on how ypur' library arranges serials, would you please ^ 
'answer the question^ in either SECTION A or SECTION B or both? • 

In preparing' the questionnaires, the follov^ing definition of a serial 
as stated in the Angtlo-American Cataloging Rules, 1967 a has. been used: 

'*a publication ibsucd in successive parts bearing numerical or 
chronological designation and intended to be continued indefinitely c 
Serials include periodicals, newspapers, annuals, (reports and 
yearbooks, ect.),, the journals, memoirs, proceedings, transactions, 
etc. of societiels.** . * 



The definition does n(l)t include numbered mnographic series. 



Your cooperation in th^-S study will be greatly appreciated. Please 
return the questionnaire by August 21, 197^. If you would like to 
know the results of thi3 survey, please^eel free to contact the 
Committee. '\ ^ 



Sincerely, 

Serials Arrangement Comm, 

Elizabeth Ggltes 
Amar Lalairi 
Gay Teborek 
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